
Career Research  
 

Career Development Planning Process 
 
Self-Assessment:   

Effective career development is a process, which begins with self-assessment.  This 
process will include taking a variety of assessments designed to help you crystallize your 
identity and look at your skills, values, interests, and personality Preferences.  The results 
of your personal self-assessments revealed the following about what you have to offer 
and what you want in a job: 
 
Who are you? /  What do you have to offer? 
 Personality___________________________________________________ 
 Interests_____________________________________________________ 
 Technical Skills_______________________________________________ 
 Transferrable Skills____________________________________________ 

Values  _____________________________________________________ 
 What kind of Job/Role do you want? 
  Industry____________________________________________________ 

 Goals/Purposes  ______________________________________________ 
 Environment  ________________________________________________ 
 People  _____________________________________________________ 
 Position/Role ________________________________________________ 
 Other  ______________________________________________________ 

 
Career Exploration: 

Investigate possible career choices that match your skills, values interests, and 
personality.  This process involves letting go of stereotypes, and learning about career 
opportunities which you may not have been previously aware. This process usually 
involves reading published materials on labor markets and following up with more in-
depth research methods such as informational interviewing.  After investigating a 
potential career of interest, you learned that it typically has the following characteristics: 

 
 Values  _____________________________________________________ 
 Goals/Purposes  ______________________________________________ 
 Environment  ________________________________________________ 
 People  _____________________________________________________ 
 Skills Needed________________________________________________ 
 Experience Needed___________________________________________ 
 Education Needed____________________________________________ 

Position/Role ________________________________________________ 
 Other  ______________________________________________________ 
 Current Trends in this field______________________________________ 

 



Decision Making 
The third step in the career development process involves decision-making.  Now that 
you have learned more about yourself, and opportunities that are available to you, you 
will need to find compatibilities between your values, interests, personalities and skills 
and the needs of the marketplace. Which of the paths you investigated will offer you an 
opportunity to best use your talents and gifts?  Which of those opportunities show signs 
of opportunities in the future?  Which of those opportunities will take you in the direction 
of your life’s purpose? 
 
Possible career option: ______________________________________________ 
 

Goal Setting 
Once you have decided on an appropriate career choice, you will need to develop some 
goals for achieving that career.  Once you have developed your action plan, it is 
important to remember that those goals may periodically need to be modified.  However, 
setting goals regularly, reviewing them frequently, and renegotiating them when 
necessary will keep you moving forward instead of allowing you to stay at a standstill or 
allowing you to slip backwards.  
 
The kind of goals you should be defining will be based on information you gathered 
during the career exploration phase. During that phase, you should have discovered what 
are the minimum skills, education, credentials and experience required for most entry-
level jobs in this field. Once these minimum requirements have been identified, compare 
them with those that you presently possess, and then identify those you need to acquire.  
 
It is also important to remember that it could take several months or years to complete 
your action plan – especially if your new direction requires developing new skills or 
pursuing further education.  Therefore your action plan should be realistic enough to 
allow continuing on the path for lengthy periods of time.  
 

Acquiring Job Search Skills 
The fifth step of career development involves acquiring job search skills.  When you are 
ready to pursue your career of choice, you will need to prepare to market yourself to 
companies or organizations. This includes creating a resume, which summarizes your 
skills and experiences that make you qualified for your desired position. During this 
phase you should also develop a network of professional contacts through which you can 
discover leads and other benefits.  
 
Also, you should target which types of organizations within the industry for which you 
want to work, and how these organizations recruit prospective employees.  Finally you 
will need to develop and refine your interviewing skills and ability to negotiate salary and 
fringe benefits.  

 
Acquiring Career Success Skills 

The last step in the career development process involves acquiring career success skills.  
These are the skills that help you fit into a new organization. You will find out how to 



present a positive professional image, develop good relationship with your supervisor, 
add value to your organization, build a support network, take on new responsibilities, and 
plan your career advancement or enrichment.  Learn about ongoing career management 
and what it takes to become a valued and influential employee, and consider the option of 
becoming your own boss through self-employment.  
 

Loosely adapted from Kit Harrington Hayes “Managing Career Transitions” 2 ed. 2000  


